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	TECH TIPS for YOUR JOB SEARCH

	Networking Online – 85% of jobs are filled through networking

	Whether face-to-face, on the phone, or online, networking is the key to landing a job.  There are three important things to think about in online networking: (1) Posting your profile so people can find you, (2) Reaching out to people who can help you, and (3) Using online research to match your network of connections to employment opportunities.

	Posting Your Profile – make it easy for people to find you


	Social Networking:  A social networking site is an online directory, called a “community,” where people who share interests list themselves and connect online.  Make sure to keep your profiles (Facebook, Twitter, MySpace) professional – don’t post photos or messages that an employer would find questionable.  The most well-known site for professional networking is www.LinkedIn.com.  There may be a site geared for your industry. Check with your trade association to find out.

	Job Sites:  You can also post your resume on job sites like monster.com. Although there are hundreds of these sites, only 6% of jobs are filled from blind ads such as job sites or classifieds.  Spend the majority of your time networking and don’t count on too much activity from job sites.

	Reaching Out to People – make it easy to help you

	Digital Resumes:  In addition to your printed resume, you should have a digital copy ready to be emailed to potential employers and to those who are helping you network.

	Using Email:  Use LinkedIn’s email function to ask for recommendations and connections.  Also, email people you know – write a short, professional note stating the kind of work you seek, a few (keep it to a few) key things about your qualifications, and a request for help networking.  This is a very important step – to ask for help in making connections, finding out about jobs, and getting interviews.  Not all your connections will result in job interviews, you may find out about careers or companies you didn’t know existed.  Make it easy for people to help you – keep your note short and your request clear – and you’ll be surprised at the response you get.  And always send a thank you note if someone does help you.

	Online Research – keywords & employers

	Job sites and company websites are good places to learn what kind of candidates employers are seeking.  Look for the right keywords to use in your profiles and resume.  Keywords are picked up by online search tools and also help employers sort through resumes quickly.  Make sure you are using the right keywords to describe yourself and your skills.  Read company sites to learn about the company’s strategy, products and services.  Where you can, find names and titles of people to contact, then go to your network of friends and family and ask if anyone can connect you to someone in that company.
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	Hi, I am Barbara Demarest.  I work with individuals as an executive coach focusing on setting and achieving goals, with teams who are launching products and services, and with organizations that need a strategy consultant to start up a new business line or to serve a new market.  I focus on knowledge products and services and work with people and companies who want to disseminate their ideas through workshops, consulting services, online publishing or other media.  My background includes 20 years of leadership and management experience at the Center for Creative Leadership, an MBA from Wake Forest, an undergrad from Duke, and work experiences ranging from public speaker to retail store owner to global marketing executive to corporate group facilitator.  You can reach me by email at info@barbarademarest.com.


